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Sportivate Safeguarding Criteria

Before funding can be released for any Sportivate Project, the following Safeguarding questionnaire must have been completed by the Project Lead to assess the safeguarding practice for the project.  One Safeguarding checklist must be completed per project/activity/location if a different coach or venue is being used.  All essential elements of the checklist must have been met for each individual Sportivate Project in order for funding to be released. 

Activities delivered through a partnership between sports clubs and schools
Both the school and club must have in place a partnership agreement which identifies the safeguarding responsibilities of both partners.  This is in addition to each body having its own Safeguarding Policy.  To support schools and clubs with this, a National Sport Strategy Protocol for Safeguarding Children which contains guidelines for schools and sports clubs is available at http://www.cswsport.org.uk/safe 
Further information
Useful safeguarding information, templates and links to safeguarding websites can be found at http://www.cswsport.org.uk/safe 
For further information on completing the following checklist or for general enquires relating to the Sportivate Programme please contract Ruth Owen-Evans, Partnership Development Officer, tel: 024 7657 4199, e mail:  ruth@cswsport.org.uk 
Sportivate Safeguarding Checklist

	Project Lead
	

	Project Name
	

	Delivery Organisation
	

	Delivery Period
	


Essential:  These elements must be in place
Important:  These elements should be in place or planned to be in place

Desirable:  These elements are desirable
1.  Children Protection/Safeguarding Policy

	Criteria
	Yes
	No
	Comments

(Please use this column to provide additional information)

	Essential
	
	
	

	Is there a child protection/safeguarding policy in place that all involved in the activity are required to adhere to? (Please attach a copy of this Policy)
	
	
	

	Where appropriate, does the policy reference and meet the requirements of the activity, sports NGB, Local Authority, CSP or School?
	
	
	

	Important

	Is the Policy publicised promoted and distributed to all Stakeholders.
	
	
	

	Desirable

	Has the policy been endorsed by any local external child protection agencies e.g. LSCB, Children’s Social Care?
	
	
	


2.  Procedures

	Criteria
	Yes
	No
	Comments 

(Please use this column to provide additional information)
	Guidance Note

	Essential 

	Do the procedures contain clear instructions on what to do in the event of an allegation, incident or suspicion of abuse or poor practice against those involved within the organisation/club? 
	
	
	
	This information should be included within the policy

	Do the procedures contain clear instructions on what to do in the event of concerns about the welfare or protection of a child arising outside the sport/activity?
	
	
	
	T This information should be included within the policy

	In all instances, are there clear guidelines for recording concerns about the welfare or protection of a child, the organisation’s response and reasons?
	
	
	
	This information should be included within the policy

	Are there clear guidelines for reporting concerns where appropriate to external agencies such as Children’s Social Care or Police and partner agencies (CSP) as well as internally through the organisation’s management structure? 
	
	
	
	This information should be included within the policy

	Important 

	Are there complaints and disciplinary procedures to manage concerns about the behaviour of staff, coaches, volunteers, etc?
	
	
	
	This information should be included within the policy

	Desirable

	Is there information about how support can be accessed following an incident? 
	
	
	
	This information should be included within the policy


3. Prevention
	Criteria
	Yes
	No
	Comments 

(Please use this column to provide additional information)
	Guidance Note

	Essential 

	Is there identified staff with designated responsibility for safeguarding and protecting children and young people? 
	
	
	
	This information should be included within the policy

	Please name this person(s)
	Name:

	Are there procedures for recruitment and selection of staff and volunteers including safeguarding checks (CRB) for those working with children and young people?
	
	
	
	This information should be included within the policy

	Are there operating procedures in relation to the organisation’s duty of care to children and young people
	
	
	
	This information should be included within the policy

	Important 

	Are there codes of conduct and ethics for staff, coaches, volunteers, and participants?
	
	
	
	Further information is available from http://www.cswsport.org.uk/safe 


4.  Communication and Partnership

	Criteria
	Yes
	No
	Comments 

(Please use this column to provide additional information)
	Guidance Note

	Essential 

	Do all stakeholders including coaches, young people and carers know how they can raise concerns? Please identify in the comments box how they have been made aware
	
	
	
	This information should be included within the policy.  It should explain how coaches, young people/carers find out about the safeguarding policy.

	Are there processes for holding and sharing information?
	
	
	
	A sample protocol is available from http://www.cswsport.org.uk/safe 

	School projects only:  Has the school and club a partnership agreement or protocol which identified how the school and club will ensure the safeguarding requirements for the project are met?
	
	
	
	Further information is available from http://www.cswsport.org.uk/safe 

	Important 

	Have all stakeholders, including children, young people and carers been informed about the policy and procedures?
	
	
	
	How has the policy been promoted?


5.  Education and Training
	Criteria
	Yes
	No
	Comments 

(Please use this column to provide additional information)
	Guidance Notes

	Essential 

	Are coaches, staff and volunteers appropriately skilled and qualified to undertake their role in providing the activity? Please give details in the comments Box.
	
	
	Lead coach qualifications:  
	Do the coaches hold an NGB qualification or other appropriate award?

	Important 

	Are all those working with children and those with responsibility for running activities provided with opportunities to learn about safeguarding and protecting children and young people?


	
	
	
	Have the coaches attended the sportscoach UK course: ‘Safeguarding and Protecting Children in Sport’ or equivalent safeguarding training?


6.  Review and Monitoring

	Criteria
	Yes
	No
	Comments 

(Please use this column to provide additional information)
	Guidance Notes

	Essential 

	Is it clear when and by whom the policy was formally adopted on behalf of the organisation/club?  Please provide the date the policy was adopted in the comments box

	
	
	Date:  
	Has the policy been formally adopted by the organisation?  There may be a date on the policy or it may be in the minutes of a committee meeting.

	Important 

	Is it clear how, by whom and when the policy and its implementation will be monitored and reviewed? Please provide the date the policy is due to be reviewed in the comments box
	
	
	Review Date:
	


7.  Coaches

Please give details of the coaches who will be delivering the activity;
	Name of Coach
	Are they appropriately qualified to deliver this activity (yes/no)
	Has this coach undertaken an Enhanced CRB Check?
	Has the coach attended Safeguarding Training?
	Comments

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


NB: Please remember to include a copy of the Safeguarding Policy before retuning this checklist.

Completed checklists should be returned to CSW Sport prior to commencing project delivery with the Award Acceptance and additional information forms.  Funding cannot be released for the project until this form has been completed and approved. 
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