Sportivate Service Level Agreement (Template)
(Project Lead and Delivery Organisation)

The Sportivate work strand is an integral part of the Olympic Legacy Strategy Places, People, Play.
The Sportivate work strand will provide a range of attractive and sustainable opportunities in sporting activities for teenagers and young adults from the ‘semi sporty population segment’ to take part in during term time.  

	1
	Parties

	
	A. Project Lead Organisation:  [Insert name and address of organisation]
B. Delivery Organisation: [Insert name and address  of organisation]

	2
	Appointment, duration 

	
	The Project Lead Organisation hereby agrees to appoint the delivery organisation to deliver a Sportivate Programme as detailed in the Sportivate application submitted to CSW Sport

The delivery organisation agrees to deliver the following programme of activities:

· [insert description of activities from the project plan]

The programme will run for six sessions from [insert start date] to [insert completion date] and will be delivered at the following location(s):  [insert location(s)]

	3
	Objectives

	
	The objective of this partnership is to ensure the delivery of a high quality, positive activity which will contribute towards the national target of 300,000 participants aged 14-25 over the four year programme with two in five of these  (120,000) carrying on playing sport regularly.  This activity forms part of the Coventry, Solihull and Warwickshire Sport Delivery Plan for the Sportivate work strand.

	4a
	Roles and Responsibilities:  Delivery Organisation

	
	The Delivery Organisation has the following roles and responsibilities:
General

· To deliver the programme within the agreed timescales and to the agreed budget

· Ensure all coaches delivering the activities meet the Sportivate minimum operating standards for coaches (available at www.cswsport.org.uk/sportivate)
· Hold [x monthly/weekly] review meetings with the Project lead Organisation to update on progress

Communication

· Communicate details of the activity to the target cohort of teenagers and young adults [delete if this is the responsibility of the project lead]
Safeguarding

The Delivery Organisation should work with the Project lead to ensure the Sportivate Safeguarding Checklist has been completed.  As part of this checklist the Delivery Organisation should demonstrate:

· An understanding of current issues relating to child projection/safeguarding

· Relevant safeguarding policies and procedures

· A commitment to work in partnership with the Project Lead Organisation, CSW Sport and any other relevant bodies in relation to any concerns that may arise during the period of the contractual relationship

· That all relevant safe recruitment processes have been completed
· All staff have undertaken relevant safeguarding awareness training

Evaluation and Reporting
The Delivery Organisation agrees to ensure that:
· Every teenager and young adult attending the sessions completes a Sportivate registration form 

· An attendance register is taken at each session
· Data from the participant registration forms and registers is entered into the Sportivate online portal [Delete if this is the responsibility of the Project Lead Organisation]
Participant registration forms are available from www.cswsport.org.uk/sportivate
Insurance

The Delivery Organisation agrees

· To obtain and maintain throughout the Term adequate insurance cover with reputable insurers in respect of third party/public/employee/legal expenses/occupier’s liability and any other relevant risk in connection with any activities carried out and any facilities used by the Applicant; and

· To provide evidence of such cover to project lead and CSW Sport upon request


	4b
	Roles and Responsibilities:  Project Lead Organisation

	
	The Project Lead Organisation has the following roles and Responsibilities:

General

· Hold [x monthly/weekly] review meetings with the Delivery Organisation to update on progress

Communication

· Communicate details of the activity to the target cohort of teenagers and young adults [delete if this is the responsibility of the delivery organisation]
Safeguarding

The Project Lead Organisation should work with Delivery Organisation to complete the Sportivate Safeguarding Checklist and return this to CSW Sport prior to the activity commencing

Evaluation and Reporting

The Project Lead  Organisation agrees to:
· Ensure the Delivery Organisation understands the reporting process and has access to the necessary documents including the participation registration forms and Sportivate online portal.
· Ensure data from the participant registration forms and registers is entered into the Sportivate  online portal [Delete if this is the responsibility of the Delivery Organisation]
· Return the Project Summary Report and Financial Reconciliation to CSW Sport at the end of the project

Participant registration forms are available from www.cswsport.org.uk/sportivate 


	5
	Cost and funding arrangements

	
	[enter details of your funding arrangement here if applicable]


	6
	Data protection

	
	Both the Project Lead Organisation and Delivery Organisation agree to meet their legal obligations, as set out in the Data Protection Act 1998, concerning the collection and use of personal data provided by teenagers and young adults taking part in Sportivate activities.   Further guidance on data protection is available at www.cswsport.org.uk/sportivate 

	7
	Statutory Requirements/Laws and Regulations

	
	Both the Project Lead Organisation and Delivery Organisation agree to comply with all statutory requirements and other laws and regulations relating to the implementation and development of the project including all relevant equal opportunities, anti-racism, financial regulations, child protection, human rights, health and safety and employment related laws and regulations.

	8
	Resolution of issues

	
	Either party has a right to terminate this agreement, subject to providing at least one months written notice
[enter further detail if appropriate]


	SIGNED by

for and on behalf of

The Project Lead Organisation
	

	Name (print)
	

	Date
	


	SIGNED by

for and on behalf of

The Delivery Organisation
	

	Name (print)
	

	Date
	


Organisations may wish to use their own Service Level Agreement rather than this template.  It is suggested that if this template is used, the final agreement should be approved by the organisations legal department








