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Summary Report Form

This form must be completed at the end of the project or after 12 months, whichever is sooner, and emailed to rich@cswsport.org.uk or sent to Richard Collinson, CSW Sport, C/O University of Warwick, Westwood Campus, Coventry, CV4 7AL. Please complete electronically if possible
The word “project” on this form means the project, piece of work, event, course etc. that the organisation is applying for grant funding for. If you run out of space on the form, please complete a separate piece of paper and attach it with the application alongside the name of the organisation in question.

	What group(s) of people participated in the project?

Please circle as appropriate – there may be more than one group that is applicable per category

Gender –     Males      Females      Mixed Group (males and females)
Age Group –     0-4       5-15 (note that the project will need to benefit people who are 16    

                         and over, or under 5)  

                          16-25       26-35      36-49      50-65      66-85   

Ethnic group – please provide details....................................................................................
Was your group one of the following categories? Please tick all that apply
People with a disability
People with specific health conditions
People from a disadvantaged background
People from an ethnic minority
Older people
People with a low income
Females
Other
If other, or more detail is required, please give more details here 

................................................................................................................................................

	Actual Project Dates

Project Starting date ........................................   Project End date ............................



	Project Outcomes
How many individual participants (people being physically active) have benefited from the project? 
Total ...........      Males ..........   Females ............

How many individual participants attended at least 3/4s of the project sessions? ........
How many individual participants have become more physically active as a result of the project? 
........

Were volunteers involved in the project?       Yes       No      (circle as appropriate) 
If yes, how many were involved? 
...........


	How has the project contributed to getting people more physically active? Please give as much detail as possible.


	What has worked well?



	What challenges and difficulties has the project faced, and how were these overcome, if applicable?


	Please outline the costs, both the budget before the project started and the actual spend for the project, using the table below. If your organisation can claim VAT back then please discount this from the figures

Costs
Budget
Actual Spend
Please provide details
Equipment
Facilities

Marketing/Promotion
Coach/instructor etc. fees/expenses
Transport/travel
Monitoring and Evaluation
Other(please specify)
Total costs £
Please send copies or originals of all invoices or receipts relevant of the project alongside this Summary Report Form


	If applicable, what are the plans for the future of the project?



	What opportunities for people to continue to be physically active have been identified, communicated and/or offered to people? 


	Outline how the funding through this scheme has made a difference to the organisation and the people it has benefited?



	Any other comments?




Please complete this form and send electronically to rich@cswsport.org.uk or alternatively to Richard Collinson, CSW Sport, C/O University of Warwick, Westwood Campus, Coventry, CV4 7AL
If you require any assistance completing this form, on the scheme generally, need it in an alternative format or have other questions, please contact: rich@cswsport.org.uk or 024765 74889
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