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Sport Volunteer Opportunities form

Guidance:

This form gives organisations, sports clubs and community providers the opportunity to register as a place where 16-25 year olds can volunteer. This information will be kept on the CSW Sport, Coventry University, vinvolved, relevant Volunteer Centres and National Governing Bodies of Sport database and enable us to match potential volunteers to your opportunities. Your opportunity may also appear on the National Volunteering Database on the Internet, providing nation-wide advertisement to volunteers for your organisation.

To register your organisation and opportunities:

1. Complete Section A to register the organisation

2. Complete section B to register your volunteer opportunity 

To register more than one opportunity:
Once you have registered your organisation (completed section A), please complete section B for each opportunity. You need to only complete section A once.
Please return to CSW Sport either by email or post: volunteering@cswsport.org.uk or Volunteering, CSW Sport, University of Warwick Westwood Campus, Coventry, CV4 7AL

	Office Use Only
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LARGE PRINT VERSION

IS AVAILABLE ON REQUEST

Section A ORGANISATION INFORMATION

Data Protection Act 1998:

This information will be held on the CSW Sport, Coventry University, vinvolved, relevant volunteer centres and National Governing Bodies of Sport databases and information systems to be accessed by CSW Sport, and other relevant organisations to gather and review information about sports volunteers/placements.  The information will be used to inform you of further potential volunteers wishing to join your organisation and organisational development opportunities.
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Organisation Name:

Address:


Address:

Address (Town):

Address (County): 


Postcode:


Main Telephone:

Fax:

Email:

Website:

Organisation Contact Details
Please provide the contact details for the person at your organisation who we will liaise with and the person a volunteer would need to contact.
Title:
Mr
Mrs
Miss
Ms
(Please circle)


First Name:

Surname:

Salutation:
(Wish to be known as)
Please provide an address if different from the one given for your organisation

Address:

Address:

Address (Town):

Address (County): 

Postcode:


Main Telephone:


Fax:

Email:

Website:

Directions 
Please provide some brief directions on finding your organisation) For Example: Next to Tesco or On the Godlington Industrial Estate or By 53 Bus to Didchester and then ask for Town Hall

Organisation Purpose or Mission Statement
The Purpose of your Organisation
(Please Note: This statement may appear on the National Volunteering Database on the Internet.  Please keep it short and interesting.)

Activities of your Organisation
(Please provide us with details of the main activities of your organisation.  Please note: This statement may appear on the National Volunteering Database on the Internet.  Please keep it short and interesting)


 Arrangements
Please provide details of the arrangements made under each heading below:
	Checklist
	Yes/No
	Details

	1. Do you have any lower age limits (i.e. can you support a volunteer under the age of 18)
	Yes/No
	

	2. Do you have gender restrictions?

	Yes/No
	

	3. What training and support do you offer for volunteers?


	Yes/No
	

	4. Is there disabled access at your premises?

	Yes/No
	

	5. Do you have Good practice guidelines for working with children e.g. Equal opportunities policy, Child Protection Policy.


	Yes/No
	

	6. Do you have a trained Child Protection Officer?


	Yes/No
	

	7. Is there an appropriate Health & Safety notice displayed?


	Yes/No
	

	8. Is there a fire drill/emergency procedure notice displayed in the building?


	Yes/No
	

	9. Are all fire exits free from obstruction?


	Yes/No
	

	10. Are fire extinguishers available?


	Yes/No
	

	11. Have Risk Assessments been carried out?


	Yes/No
	

	12. Will there be an induction?


	Yes/No
	

	13. Are there any expenses?


	Yes/No
	If so, what does this cover?

	14. Do you hold suitable Insurance Cover for the use of volunteers? (e.g.: Public Liability and Personal Accident insurance)


	Yes/No
	

	15. Do you have any support on offer?


	Yes/No
	

	16. Are there any other arrangements?


	Yes/No
	


What sort of opportunity is this?

Please provide details of what sort of opportunity this is:


Part Time Opportunities:

Full Time Opportunities:


One off Opportunity:

Virtual Volunteering:


Residential:




 (Please tick if appropriate)

Is the Club affiliated to the National Governing Body (NGB) [if Applicable to sports clubs?]  (
Has the Club achieved the NGB Club Accreditation (Club Mark)? [if Applicable to sports clubs?]  (
Is the Club working towards the NGB Club Accreditation (Club Mark)? [if Applicable to sports clubs?]  (
We normally post volunteering opportunities to the National Volunteer Database which appears on the Internet at the do-it.org website.  This would make details of this opportunity available to thousands of potential volunteers.  If you do not want this opportunity included on the National Volunteering Database please tick the box.

We do not want this opportunity included on the National Volunteering Database: (
Data Protection Act 1998:
I agree the above information will be held on the CSW Sport, Coventry University, vinvolved, relevant volunteer centres and National Governing Bodies of Sport databases and information systems to be accessed by CSW Sport, Coventry University, vinvolved and other relevant organisations to gather and review information about sports volunteers/placements.  The information will be used to inform you of further potential volunteers wishing to join your organisation and organisational development opportunities.
I confirm that the information on this form is correct to the best of my knowledge.


Signed:





Date:  

Name:


Organisation:
SECTION B OPPORTUNITY INFORMATION
Please answer all the questions on this form.  Incomplete forms may be rejected and returned to you.

Opportunity Title

Please provide a short and appealing title for this opportunity

When Required 

These are the dates between which the opportunity will be advertised on the website

Start Date:


End Date – (Maximum of 1 year):

Times for the Opportunity

Please tick each box when volunteers will be required or circle ALL
	ALL
	Sat
	Sun
	Mon
	Tue
	Wed
	Thur
	Fri

	AM
	
	
	
	
	
	
	

	PM
	
	
	
	
	
	
	

	EVE
	
	
	
	
	
	
	


Description of the Opportunities
Please give a full description of what you would want volunteers to do in your organisation to support your work i.e. administration, youth work, helping out at events, fundraising.  If there is more than one role then please provide details of each.  You should make this interesting, appealing and keep it short.  This statement is what we will principally use to encourage volunteers to become involved in this opportunity.

Please Note: This statement may appear on the National Volunteering Database on the Internet


Skills & Qualifications Required

Please provide us with details of any skills or qualification that volunteers may need to participate in this opportunity.
Please Note: This statement may appear on the National Volunteering Database on the Internet


Type of Activity & Sport

Type of Activity

Please tick any of the following that apply to the opportunity
	Administration
	
	General & Helping
	

	Befriending & Buddying
	
	Local Events
	

	Catering
	
	Marketing, PR & Media
	

	Computer, Technology & Web Design
	
	National & International Events
	

	Driving
	
	Officials
	

	Finance Work
	
	Sports Development
	

	First Aid
	
	Coaching, teaching or training
	

	Fundraising
	
	Committee Work
	

	
	
	Youth Work
	


Type of Sport
Please tick any of the following that apply to the opportunity
	Any Sport
	
	Netball
	

	Athletics
	
	Rowing
	

	Badminton
	
	Rugby League
	

	Basketball
	
	Rugby Union
	

	Boccia
	
	Sailing
	

	Canoeing
	
	Squash
	

	Cricket
	
	Swimming
	

	Equestrian
	
	Table Tennis
	

	Football
	
	Tennis
	

	Gymnastics
	
	Triathlon
	

	Hockey
	
	Volleyball
	

	Other: (Please state)


Specials & Recruitment 

Please tick any that apply (These lists can be amended to suit you organisation)

	Do any of these apply?
	Recruitment method:

	Cares inc
	
	Application form
	

	Community service
	
	Informal discussion
	

	Community Transport
	
	Interviews
	

	Help Service
	
	Not known
	

	
	
	Other
	

	
	
	Police Check
	

	
	
	References
	

	
	
	Trail period
	





















































































































































































































































Please return to CSW Sport: volunteering@cswsport.org.uk or Volunteering, CSW Sport, University of Warwick Westwood Campus, Coventry, CV4 7AL

